Hope Covenant Church

Announcement Slide Submission Form


Please use this form to submit information or prepared slides for Sunday’s announcements. If you have prepared your own slides, they need to be in .jpg form and sized to 640 x 480 pixels for best results. Please keep in mind that you need to have approval from your commission chairperson or the pastor to submit a slide to be used in Sunday’s announcement rotation. 

All prepared slides need to be turned in to Dawn Smith (Smith family mailbox in the office) no later than the Tuesday before the Sunday they will be shown. If you need someone to prepare the slide, they’ll need to be submitted a minimum of one week (preferably more) before that. Two weeks would be ideal. This information sheet and prepared slides can also be e-mailed to Dawn Smith at dawncowap@yahoo.com.

What is the event or announcement? 




















Date, Time, and Place?    






















Other important details (Use back of form, if necessary). 

















Do you have artwork or pictures or is there an on-line source for art or pictures for this announcement? If so, where?




















Run Dates (4 consecutive weeks max): 







Commission:  





   Date:  




Chairperson Signature:  










Pastor Signature:  
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